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COMNAVRESFORCOM NOTICE 12720

From: Commander, Navy Reserve Forces Command

Subj: COMMANDER, NAVY RESERVE FORCES COMMAND
(COMNAVRESFORCOM) STAFF EQUAL EMPLOYMENT OPPORTUNITY
POLICY STATEMENTS FOR CIVILIAN PERSONNEL

Ref: (a) Equal Employment Opportunity Commission
EEO Management Directive 715 of 1 Oct 03

Encl: (1) Commander, Navy Reserve Forces Command Staff Equal
Employment Opportunity Policy Statement
(2) Commander, Navy Reserve Forces Command Staff Sexual
Harassment Policy Statement

1. Purpose. To provide the provisions of reference (a)
concerning equal employment opportunity policy statements within
COMNAVRESFORCOM Staff.

24 Background. Per reference (a), the Chief of Naval
Operations (CNO) policy statement represents the first essential
element in demonstrating leadership’s commitment to a model
equal employment opportunity program. The CNO’s policy state-
ment covers military supervisors of civilian personnel, all
civilian appropriated and nonappropriated funds employees, and
applicants for employment that fall under the fund employees,
and applicants for employment that fall under COMNAVRESFORCOM
claimancy.

3. Action. Activity heads are to reaffirm these policy
statements and ensure enclosures (1) and (2) are posted
prominently on all bulletin boards, even if they are displayed
on an activity's website. In addition to the annual posting
requirement, policy statements must be posted within 6 months of
a change of command. Copies of the policy statements are to be
provided to new civilian employees during the orientation or
check-in process. Copies are to be given to employees who are
promoted to supervisory positions.
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4. Cancellation Contingency. This notice may be retained for
record purposes or superseded by another notice on the same

subject.
OWeDe R
IG . McDONALD
Distribution:

Electronic only via COMNAVRESFOR Web site
http://navyreserve.navy.mil
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COMMANDER, NAVY RESERVE FORCES COMMAND STAFF

EQUAL EMPLOYMENT OPPORTUNITY

POLICY STATEMENT

The policy of the Commander, Navy Reserve Forces Command is to provide equal
employment opportunity for civilian employees and applicants for employment regardless
of race, color, national, origin, religion, sex, sexual orientation, age, or nondisqualifying
physical or mental disabilities.

As Commander and Equal Employment Opportunity (EEQ) Officer, I am personally
committed to the principles of equal employment opportunity. Our nation’s diversity is
one of its most enduring strengths. A workplace free from unlawful discrimination and
reflective of our nation’s diversity is central to supporting our mission and fighting the
current Global War on Terrorism. It is essential that we maintain an environment free of
harassment, including verbal or physical conduct that creates an intimidating or hostile
work environment for any individual. Furthermore, individuals who engage in protected
EEQ activity are to be free from reprisal actions. I hold managers and supervisors of this
organization personally accountable for carrying out this responsibility along with me and
ensuring their actions and decisions are consistent with the principles and intent of the
Department of the Navy Equal Employment Opportunity Program. All employees are
responsible for conducting themselves in accordance with the principles of equal
employment opportunity as they work with each other and as they interact with others
regardless of assigned duties.

I am fully committed to attracting and maintaining a competent and diverse work force.
As we are a small organization, innovation and creativity will be needed to make diversity
and affirmative employment a greater reality and to accomplish those goals established by
the Department of the Navy for increased representation of Hispanics and those with
targeted disabilities in the workforce. We must all work together to embrace the rich
perspectives that all individuals bring to the workplace, and to create an environment that
empowers all to use their full potential to contribute to mission accomplishment. I fully
expect managers and supervisors to support these values in their workplace decisions.

Through these efforts, I am confident that we will continue to accomplish our mission.
i 0 Qbm@
G/0. Mc

NALD
Rear Admiral, . S. Navy

Enclosure (1)
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COMMANDER, NAVY RESERVE FORCES COMMAND STAFF

SEXUAL HARASSMENT
POLICY STATEMENT

For each of us to contribute to his or her fullest, we must ensure that our workplace is free
of improper and unlawful behavior. I believe it is the duty of all employees of Commander,
Navy Reserve Forces Command to take a strong and visible stand against sexual
harassment and take a leadership role in creating a supportive work environment that does
not condone or tolerate sexual harassment.

It is my policy that sexual harassment, which includes unwelcome sexual advances, request
for sexual favors, and other verbal or physical conduct of a sexual nature, will not be
tolerated in Navy Reserve Forces Command. Further, inappropriate conduct will be
addressed before it rises to the level of sexual harassment. I expect supervisors and
managers of civilian employees to take appropriate action swiftly and effectively, and in
accordance with Department of the Navy disciplinary policies and equal employment
opportunity guidelines.

I am committed to ensuring that we create a work environment that supports our
employees’ performance and eradicates unlawful and unprofessional practices. I would
recommend to any individual who believes that he/she has been sexually harassed, or
offended by inappropriate behavior, to clearly communicate to the offender that such
behavior is offensive, unwelcome and is not to be repeated. Reports of sexual harassment
may be made to any of the following: an Equal Employment Opportunity Counselor or
someone within your supervisory chain.

0. ST
CRAIG/O. McDONALD

Rear Admiral, U. S. Navy

Enclosure (2)
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